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A Chara,

As part of the Comhairle Uladh C.L.G code of best practice in relation to child protection and to comply with current child protection legislation we have decided to take the necessary steps to ensure that all personnel who are coaching at under age/Minor level within our counties and clubs must be vetted.  
In order to comply with the legislation under The Protection of Children and Vulnerable Adults (N.I.) Order 2003, it is our policy from the 1st April 2008 to ask for the relevant check to be carried out by AccessNI.  This check is to make sure that individuals who might be a risk to children and/or vulnerable adults are not been used as coaches, mentors or external tutors. 
The check will tell us: if you have a criminal record; if your name is included on the DHSSPS Disqualification from Working with Children List; included on the DE List and/or the DHSSPS Disqualified from Working with Vulnerable Adults List.  Any information received will be treated confidentially.  Should we need to speak to you regarding any information received we will do so without delay.

In order for us to comply with the relevant legislation we request that the attached form is completed and returned to Comhairle Uladh CLG, 8 – 10 Market Street, Armagh. BT61 7BX.

We would request that this matter be treated as a matter of urgency.
Is mise, le meas,
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Gearoidin NicCaomhanach

Childrens’ Officer

Comhairle Uladh
ACCESSNI

Disclosure Certificate Application Form - Volunteers
· Please note Part ‘A’ is for Office use only. 

· Applicants must complete Parts ‘B’ and ‘C’, before returning to the Nominated Officer within the club who will then send completed forms to the Ulster Council GAA, who are a registered body with AccessNI.
· Appropriate copies of ID should also be included with application
· Completed applications must be returned to the Club Nominated Officer who will send to:

Comhairle Uladh CLG,
8-10 Market Street,
Armagh,
BT61 7BX.

About this form.

Please complete this Application form in CAPITAL letters and use Black ink.  Failure to complete the Form correctly may result in a delay or the form being returned unprocessed.  There is no fee for checks on volunteers however if it is a position of employment then a fee will be charged.  
Data Protection.

Information on this form will be treated in confidence.  AccessNI is registered with the Information Commissioner and data supplied by you on this form will be processed in accordance with the provisions of the Data Protection Act 1998.  The full protection statement is set out in section 1.10 of the Guide and can be accessed by visiting www.accessni.gov.uk
The details provided on this Application Form may be referred by AccessNI to Government data sources specified in the Police Act 1997 (as amended) for matching purposes.  Where a match is found data may be released to AccessNI for inclusion on the Disclosure Certificate.  The details provided may also be used to update data source records where necessary, and they may also be used to confirm identity against external data sources using an electronic authentication product.  
Name: ________________________________________

Club Name: _____________________________________

Position: ________________________________________

Organisation:   
GAA

Camogie
Ladies Football


(Please circle one)
Is this a voluntary position?     Yes                                         No

If ‘Yes’ please complete the rest of the form 

If ‘No’ please contact the Ulster Council GAA children’s officer for further 
details on (028/048) 37521900 

Application check list.

1. Have you completed all of sections ‘B’ and ‘C’?

2. Have you enclosed relevant photocopies of *identity documents as required?         

* Documents must be verified by nominated person in club
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Current address

Town / City

County

Postcode

Lived at this address since

Delivery address
(if different from above)

Town / City
County

Postcode

If you have lived at this address for less than 5 years please give all your previous addresses and dates of
residence for the last 5 years below.

If your address history exceeds the space available, you may use an additional sheet. If you have to use

additional pages please ensure that you add your name, address and date of birth at the top of each

additional page.

My previous addresses over the last 5 years were -

Address

Town / City
County
Postcode

Lived at this address from

Address

Town / City
County
Postcode

Lived at this address from





[image: image5.jpg]PART C Declaration by Applicant

Declaration by Applicant

Information you have supplied on this Form, and any other additional information you have supplied to support this application,

may be passed to other government organisations and law enforcement agencies.

| declare that, to the best of my knowledge and belief, all of the information | have given in connection with this
application is full and correct in every respect. | undertake to supply any additional information that may be required by

AccessNI to verify the particulars given and also to inform AccessNI immediately of any alteration to these particulars.

Warning - It is an offence if you knowingly make a false statement for the purpose of obtaining, or enabling another
person to obtain any level of Disclosure.The work of AccessNI includes checking that all the information given is

genuine.

By signing below you are agreeing to the above conditions of application.

Signature of Applicant

Name (in CAPITALS) = | T IS T T

; S

L I -
Duce ESEE e=mn





[image: image6.jpg]Proving your identity

You will be asked to produce several documents to prove your identity. If you are applying for a Basic Disclosure on your

own behalf you will need your identification verified by a PSNI officer (DI). In all other cases the person who asked

you to complete this Form (eg your prospective employer) must verify your identification. Acceptable identity

documents are listed below.

Valid Identification Documents

Three documents must be produced in the name of the Applicant; one from Group I and two from Group 2. If this

is not possible, then five documents from Group 2 must be produced. It is preferred that at least one of these

documents includes photographic identification.

Group |

« Valid passport (any nationality)

* UK Driving Licence Full or Provisional —
England/Wales/Scotland/Northern Ireland/lsle
of Man; either photocard or paper (a
photocard is only valid if accompanied with
the paper counterpart)

* Original UK birth certificate (issued within 12
months of date of birth, full or short form
acceptable)

« Valid photo identity card (EU countries only)

* UK Firearms licence

* HM Forces ID card (UK)

+ Adoption Certificate (UK)

* documentation must be less than 3 months old

Group 2

* Marriage certificate/Civil Partnership Certificate

= Non-original UK birth certificate (issued after 12 months of
date of birth, full or short form acceptable)

 P45/P60 statement

+ Utility bill (electricity, gas, water, telephone — including mobile
phone contract/bill)

* ValidTV licence

* Credit card statement

* Store card statement

* Mortgage statement

* Valid insurance certificate

« Certificate of British nationality

+ British work permit/visa**

« Asylum Registration Card

* AccessNI Disclosure Certificate

« Personal correspondence or a document from a Government
Department®

« Bank or Building Society Document®*

* Financial statement e.g. pension, endowment, ISA **

+ Valid vehicle registration document

*+ Mail order catalogue statement*

+ Court summons

* Valid NHS card

« Court Claim Form

« Addressed payslip*

* National insurance number card

- Examination certificate (e.g. GCSE, NVQ)

* Letter from a Head Teacher*

+ Child benefit book

+ Smartpass

** documentation must be issued within the last |2 months




